JOB DESCRIPTION

POST:


Practice Nurse
HOURS:

15 hours per week

GRADE:

NHS Band 6 (pro-rata)

LOCATION:

Portrush Medical Centre

RESPONSIBLE TO:
GPs

REPORT TO:

Practice Manager

BASIC FUNCTION: Role will be as part of the Primary Health Care Team with duties integrating with GPs and other health professionals.
MAIN RESPONSIBILITIES: 

1. Provide care and treatment as appropriate and according to practice policy and protocols.

a) In all aspects of Health Promotion and Health Screening 

b) Participate in chronic disease management clinics

c) Screening clinics such as cervical cytology

d) Immunisation and travel vaccination clinics (injections given when at least one GP on the premises) and give appropriate travel health advice.

e) Assist the Practice in achieving their targets for the Quality and Outcomes Framework
2. Take responsibility for the call/recall of patients, gathering of data and audit of work done. Enter and retrieve data on the practice computer system
3. Be prepared to undertake the range of duties of the Treatment Room, including the taking of samples and specimens. Also aid/chaperone GPs during clinical procedures.
4. Help in the development of practice clinics and protocols. 

5. Be active in patient education.
6. Maintain and stock the practice nurses’ facilities and assist with checking of instruments and equipment.
7. Record Keeping

a) Complete relevant forms including claim forms

b) Keep computer and manual records up to date

c) Liaise with reception staff

8. Help in the education of medical and nursing staff.
9. Keep up to date with developments in health care. Attend appropriate courses to keep knowledge current and relevant.
10. Domiciliary visits as required by the Practice for screening and/or diagnostic purposes.
This Job Description will be subject to review in the light of changing circumstances and may include any other duties and responsibilities as may be determined in consultation with the job holder. It is not intended to be rigid and inflexible, but should be regarded as providing guidelines within which the individual works.

